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It's EASIER than ever to get started with Microsoft Office 2010!

Navigate your way around the Microsoft Office 2020 suite without getting lost in too many details. Microsoft
Office 2010 Demystified shows you the ropes and explains the new, handy, and most popular functions of
each application.

Written in a step-by-step, tutorial format, this practical guide begins with an overview of the suite and the
universal features that can be used in all of the individual programs. Then, you'll drill down into the specifics
of Word, Excel, PowerPoint, Outlook, and Access. Detailed explanations and screenshots make it easy to
understand the material, and end-of-chapter quizzes and a final exam help reinforce key concepts.

It's a no-brainer! You'll learn how to:

Create great-looking Word documents●

Crunch numbers and get graphical in Excel spreadsheets●

Develop persuasive PowerPoint presentations●

Manage your email, tasks, calendar, and contacts with Outlook●

Build and manage Access databases●

Simple enough for a beginner, but challenging enough for an advanced student, Microsoft Office 2010
Demystified helps you master this powerful suite of applications.
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From reader reviews:

Kevin Ortiz:

The guide untitled Microsoft Office 2010 Demystified is the e-book that recommended to you to see. You
can see the quality of the reserve content that will be shown to you. The language that writer use to explained
their way of doing something is easily to understand. The article writer was did a lot of study when write the
book, therefore the information that they share for you is absolutely accurate. You also could possibly get the
e-book of Microsoft Office 2010 Demystified from the publisher to make you a lot more enjoy free time.

Brandi Anderson:

The book Microsoft Office 2010 Demystified has a lot of knowledge on it. So when you make sure to read
this book you can get a lot of gain. The book was written by the very famous author. Mcdougal makes some
research prior to write this book. That book very easy to read you can find the point easily after reading this
article book.

Gary Lewis:

Reading can called head hangout, why? Because when you are reading a book particularly book entitled
Microsoft Office 2010 Demystified your thoughts will drift away trough every dimension, wandering in each
aspect that maybe unidentified for but surely will become your mind friends. Imaging just about every word
written in a e-book then become one web form conclusion and explanation that will maybe you never get just
before. The Microsoft Office 2010 Demystified giving you yet another experience more than blown away
your thoughts but also giving you useful facts for your better life with this era. So now let us show you the
relaxing pattern the following is your body and mind will probably be pleased when you are finished reading
it, like winning a game. Do you want to try this extraordinary paying spare time activity?

Wanda Hardin:

That reserve can make you to feel relax. This specific book Microsoft Office 2010 Demystified was colorful
and of course has pictures on the website. As we know that book Microsoft Office 2010 Demystified has
many kinds or category. Start from kids until teenagers. For example Naruto or Investigator Conan you can
read and think you are the character on there. Therefore not at all of book tend to be make you bored, any it
offers you feel happy, fun and unwind. Try to choose the best book in your case and try to like reading in
which.
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